HAPEQBA N2 26 ot 09.01.2012 r. 3a npuao6uBaHe Ha kBanudukauma no
npodecusTa ,[laHb4yeH ¥ MUTHUUYECKHN NOCpeaAHuUK"

O6H. - B, 6p. 14 oT 17.02.2012 r., B cuna ot 17.02.2012 r.

N3papeHa OT MMHUCTBPA Ha 0bpa3oBaHMETO, MNAAEXTa N HaykaTa

Paspen I
06wm nonoXkeHus

Yn. 1. C tasn Hapeaba ce onpeaens ObpxaBHOTO 0bpa3oBaTenHo namckeaHe (AO0WN) 3a
npuaobvBaHeTo Ha KkBanudukaums no npodecmata 344020 ,[JaHbu4eH U MUTHUYECKM
nocpeaHuk" ot obnact Ha obpaszoBaHue ,CTOMAHCKO YynpaBfieHMe UM agMUHUCTpaums” u
npodecnoHanHo HanpasneHue 344 ,,C4eTOBOACTBO M AaHbYHO obnaraHe" cbrnacHo Cnmcbka
Ha npocdecuunte 3a npodecrmoHanHo obpasosaHune n obyyeHune no yn. 6, an. 1 oT 3akoHa 3a
npodecnoHanHoTo obpasoBaHue 1 0byyeHue.

Yn. 2. ObpxaBHOTO 06pa3oBaTenIHO M3MCKBaHe 3a nNpuaobmeBaHeTo Ha KBanudbukauus
no npodgecuata 344020 ,JaHbyeH U MUTHUYECKM NOCPeaHMK" CbrflacHO MPUNOXEHUETO KbM
Tasn Hapeaba onpegens M3UCKBaHUATA 3a NpuaobuBaHETO Ha TpeTa CTerneH Ha
npodecmoHanHa keanudukauus 3a crneumanHoctta 3440201 ,MuTHMYecka W AaHb4HA
aAMUHUCTpaums" 1 Ha BTOpa cTeneH 3a cneunanHoctTa 3440202 ,MUTHUYECKO U AAHBYHO
obcnyxxeaHe".

Yn. 3. B3 ocHoBa Ha IOV no un. 1 un pamkoBuTe nporpamm no yn. 10, an. 3, 1.2 n 3
OT 3aKkoHa 3a npodecnoHanHoTo obpa3oBaHne n obydeHune ce paspaboTsaTt ydebeH nnaH u
y4yebHun nporpamu 3a 06y4yeHUEeTO Mo CreunanHoCcTMTe no yn. 2.

Paspen II
Cbabp)kaHMe Ha [Jbp)XaBHOTO 06pa3oBaTe/IHO U3UCKBaHe

Un. 4. (1) C AOU no un. 1 ce onpegenat npodecnoHanHUTe KOMNeTeHUMM B Kpasl Ha
obyyeHneTo no npodecmsaTa, KOUTO rapaHTMpaT Ha oby4vyaeMuss Bb3MOXHOCT 3a
ynpaxkHsiBaHe Ha npodecnaTa 344020 ,[JaHbyeH U MUTHUYECKM NocpeaHuK".

(2) ObpxaBHOTO 06pa3oBaTeNHO M3MCKBAHE 3a NpuaobuBaHETO Ha KBanudwmkaums no
npodecusita ,JaHb4eH W MUTHUYECKM nocpeaHuK" onpeaens obuwarta, oTpacnoBata U
cneundunyHaTa 3aab/mkuTeNHa npodecnoHanHa noAroToBka 3a npodecusita, KakTo U
3ab/DKUTENHATa YyXXA0e31MKoBa NoAroToBka no npodecusta n nsbmpaemMara noaroToBka.

(3) CbabpXaHMETO Ha BCEKM BMA 3aab/mHKUTeNHa npodecnoHanHa nogarotoska no an. 2
BKJ/IIOYBA:

1. HeobxoanMuTe NpodecnoHanHu KoMNeTeHUMn (3HaHus, YMeHus 1 npodecnoHasnHo-
JIMYHOCTHM Ka4yecTBa);

2. TemMatnyHute obnactv, OT KouTo ce ¢opMMpa CbAbPXKAHMETO Ha Yy4yebHuTe
npeaMeTv/moaynu.

Yn. 5. C ON no un. 1 ce onpepensat u BXOASWOTO MUMHMManNHO 0Ob6bpa3oBaTeNHO
paBHMLLE, ONMMCaHMETO Ha npodecusTa, uenute Ha obyyeHueTo, pesynTaTuTe OT Y4YEHEeTO,
N3MCKBaHUSATa KbM MaTepuanHaTa 6a3a 1 U3nckBaHuaTa KbM obydvaBawyuTe.

MpexoaHn yn 3aKNOUYUTENHU pa3nopeném

8§ 1. YyebHute nnaHoBe W y4yebHuTe nporpamMu 3a o0byyeHne Mo npodecusTa,
[AENCTBalM KbM BNM3aHe B CuMna Ha Tasu Hapeaba, ce npwnaraT Ao pa3spaboTBaHe M
yTBbpXXAaBaHe Ha y4yebHuTe nnaHose no yn. 3.

§ 2. Tasn Hapeaba ce u3gaBa Ha OCHOBaHWe yn. 17, T. 3 BbB Bpb3Ka C un. 16, 1. 7 oT
3akoHa 3a HapoaHaTa npocseTa u oTMeHst Hapeaba N2 11 ot 2004 r. 3a npuaobuBaHe Ha
kBanudukauus no npodecuata ,JaHbyeH U MUTHUYECKN nocpeaHuk” (4B, 6p. 100 ot 2004
r..

§ 3. Hapenbata Bin3a B cuna OT AeHs Ha 06HapoABaHETO M B ,[Abp)KaBeH BECTHUK".

MuHucTbp: Cepreit UrHaTtoB



MpunoxxeHne KbMm un. 2

ObpxaBHO 06pa3oBaTenIHO U3UCKBaHe 3a Nnpuao6buBaHe Ha KBanudukauus
no npodecusTta ,JlaHb4eH ¥ MUTHUYECKU NnocpeaHuK"

MpodecnoHanHo HanpasneHue:

344 ‘C‘-IeTOBO,EI,CTBO ¥ [aHb4HO obnaraHe

HanmeHoBaHWe Ha npodecusaTa:

344020 ‘ﬂ,aH'b‘—leH N MUTHUYECKN MOCPEeHNK

CneumanHocTu: CTeneH Ha npodecroHanHa keanmbukaums:

3440201 |MuUTHU4YeCKa W AaHbYHA agMUHUCTpauns |TpeTa

3440202 |MUTHMYECKO M AaHBYHO 0bCny)KBaHe Btopa

1. BxoaHn XxapaKTepucTnKu

1.1. M3uckBaHusITa 3a BXOASLIO MUHUMANHO 06pa3oBaTeNHO PaBHULLE 33 YyYeHMUM U 3a
nvua, HaebpLwKnM 16 rogmHu

3a npupobusaHe Ha rnpodecnoHanHa Keanudukaums no npodecnsata ,[aHbyeH wu
MUTHUYECKN NocpeaHuK", cneumanHocT ,MUTHUYECKO M AaHbYHO obcnyxBaHe" oT Cnucbka
Ha npodecunte 3a npodecnoHanHo obpaszoBaHMe M 0byyeHne no un. 6, an. 1 3MNOO
(yTBbpAEH OT MMHUCTBbPaA Ha 0bpa3oBaHMETO, MNajexTa M HaykaTa cbC 3anoseq NO P/1-09-
413 ot 12.05.2003 r., u3M. n gon. cbc 3anoseq N° PA1-09-04 ot 08.01.2004 r., 3anosen N9
PO-09-34 ot 22.01.2004 r., 3anosen N2 PA-09-255 ot 09.04.2004 r., 3anosen N° PA-09-274
oT 18.02.2005 r., 3anosegq N2 PA-09-1690 ot 29.09.2006 r., 3anosea N2 PA-09-828 ot
29.06.2007 r., 3anosenq N2 PA-09-1891 ot 30.11.2007 r., 3anosea N2 P[-09-298 ot
19.02.2009 r., 3anoBeq N9 P[-09-1803 ot 29.10.2009 r., 3anoBeg N¢ P[-09-621 ot
18.05.2010 r., 3anoBea N9 P[-09-1728 ot 01.12.2010 r., 3anosegq N9 P[-09-748 ot
13.06.2011 r. n 3anosegq N2 P[-09-1805 ot 09.12.2011r.) BXOASLWOTO MWHUMANHO
obpasoBaTeniHO paBHMLLE 3a BTOpa CTeneH Ha NpodecMoHanHa Keanudukaums e:

- 3@ YYEeHMUM - 3aBbpLUEHO OCHOBHO 06pa3oBaHME MAKN 3aBbpLUEH Kac OT CpeaHOTO
obpa3zoBaHue npu Cpok Ha obydeHneTo A0 4 roamHn (pamkosa nporpama b) nnm 3aBbpLueHo
OCHOBHO 06pa3oBaHMe npun cpok Ha obyyeHneTo 4 roanHn (pamkosa nporpama B);

- 3@ /iMua, HaBbpwKAM 16 roanMHM - 3aBbpLUEH Knac OT CpeaHOoTo obpa3oBaHve unu
3aBbpLUEHO cpeaHO obpa3oBaHue npu Cpok Ha obydveHneTo 1 roguHa (pamMkoBa nporpama b)
WUNN 3aBbpLUEHO OCHOBHO 0b6pa3oBaHMe Npu Cpok Ha obydeHneTo 4 roavHun (paMKoBa
nporpama B).

3a npuagobusaHe Ha TpeTa CTerneH Ha npodecroHanHa Keanugukaums no npodecusTta
+daHb4eH W MUTHUYECKM NOCpeaHuK", cneunanHocT ,MuTHMYecka W [AaHbyHa
aAMUHUCTPaums", BXOASWOTO MUHMMaHO 06pa3oBaTeNHO paBHULLE 3@ YYEHMLM € 3aBbpLUeH
ceaMn Knac Un 3aBbplUeHO OCHOBHO 0bpa3oBaHue.

3a npuaobuBaHe Ha TpeTa CTeneH Ha npodecnoHanHa keanudukaums no npodecmaTa
»daHbuyeH U MUTHMYECKM MOCPEeAHMK" BXOASLLOTO MWHMMANHO 06pa3oBaTeNHO paBHULLE 3a
nvua, HaBbPLWKAK 16 roanHK, e 3aBbpLUEeHO OCHOBHO 06pa3oBaHue.

1.2. N3nckBaHus 3a BXoASLWO KBAaNNMMUKALMOHHO paBHULLE UM NpodecnoHaneH onuT

3a obyueHne no npodecmaTa ,JaHb4eH U MUTHUYECKM NOCPeAHUK" C npnaobuBaHe Ha
BTOpa CTereH Ha npodecnuoHanHa KBaimdukaumsa He ce U3nCKBa npeauHa npodecnoHanHa
KBanudukauuns nnm npodecnoHaneH onuT No Apyra cpogHa npodecus.

Ako 3a obyuyeHue no npodecusaTa ,JaHbyeH N MUTHUYECKM NocpeaHuK" KaHaAMAATCTBaT
nvua, 3aBbpwnnu obydeHwe 3a npuaobuBaHe Ha npodecroHanHa KeBanudukaums no
npodecunte OT npodecnoHanHO HanpasneHne ,AOMUHUCTpauMs W ynpasneHue",
0byyeHMEeTO MM Ce 3aunTa M Ce OpraHmM3Mpa KaTo Haarpaxaawo obydeHune. CbabpXaHMETO
Ha ToBa obyuyeHue ce onpedens cneg CpaBHEHME Ha KOMMETEeHUMUTE U pesynTtatuTe OT




YYEHETO, ONUCaHM B AbpXxaBHUTE obpaszoBaTenHn uanckeaHus (AOW) 3a npuaobusaHe Ha
KBanudukaums no CbOTBETHUTE Npodecum.

3a obyyeHne no npodecuaTa ,JaHb4eH U MUTHUYECKM nocpeaHuK" ¢ npunaobusaHe Ha
TpeTa cTeneH Ha npodecnoHanHa KBanudukaums He ce U3NCKBa NpeamiuHa npodecrMoHanHa
KBanudukauns nnn npodecmoHaneH onuT No Apyrn cpoaHu npodecun.

Ako 3a 0byyeHne no npodecuaTa ,[aHbyeH U MUTHUYECKN nocpeaHuk" c npuaobusaHe
Ha TpeTa cTeneH Ha npodecMoHanHa Keanudukaums KaHAuAaTCTBaT NMua, 3aBbpLUMAN
obyueHve 3a npuaobueaHe Ha npodecnoHanHa Keanudukaums no npodecunTe OT
npodecMoHanHo HarnpaeneHve ,AAMUHUCTpaumMs u  ynpasneHune" wun npodecnoHanHo
HanpasneHune ,C4eTOBOACTBO M AaHbYHO obnaraHe", obyyeHMeTo MM ce OpraHu3upa KaTto
Hagrpaxaawo obydeHune. CbabpXkaHMeToO Ha oby4yeHMETO ce onpeaenst cnej CpaBHEHME Ha
KOMMNEeTeHUMMTe M pe3ynTatuTe OT YYEHEeTO, OnucCaHW B AbpXaBHWTE 06pasoBaTenHu
nanckeanuns (JOW) 3a npuaobmeaHe Ha kBanudmkaums no CbOTBETHUTE nNpodecun.

2. OnucaHune Ha npodecuaTa

2.1. TpynoBu p[AeMHOCTW, OTFOBOPHOCTW, JIMYHOCTHM KayecTBa, OCOBEHOCTU Ha
ycnoeuaTta Ha Tpya, obopyaBaHeE M MHCTPYMEHTM, W3MCKBAHMS 3@ YMNpaXKHABaHE Ha
npodecnsita, onpeaeneHn B 3aKOHOBM M MOA3aKOHOBWU aKTOBE (34PaBOC/IOBHO CbCTOSIHUE,
nNpaBoCcrnocobHOCT 1 ap.)

JAHBYHMSAT M MUTHUYECKM MOCPEAHWMK 06CnyXBa (U3NYECKM M IOPUANYECKM Nnua 3a
MUTHUYECKMTE W [AHbYHUTE UMM  3aAb/DKEHWS, OTrOBOPHOCTM W nocneauuute  oT
NPUHYAUTENHOTO M3MbJIHEHME HA [AaHbYHM B3eMaHusi. TOW KOHCynTMpa MO BbNPOCH,
OTHACAWM Ce A0 KOMMETEHTHOCTUTE Ha pa3fIMyHMTE 3BEHa Ha MUTHMYECKaTa M AaHbyHaTa
AAMUHUCTPALMS, KakKTO M nNo o06WwmM BbAPOCM HA MWUTHUMYECKOTO W AAHBYHOTO
3aKOHOAATENCTBO.

JAHBYHMSAT M MUTHUYECKM MOCPEAHWNK CBOEBPEMEHHO NPeaocTaBs Ha usMyecky nuua
HeobXxoauMUTE UM MUTHUYECKN U AaHBbYHM AOKYMEHTU U Pa3siCHSIBa HaumMHa 3a NOMb/BAHETO
M. Tor npuema, 06paboTBa M CbXpaHsiBa MUTHUYECKM M AaHBbYHW JOKYMEHTM, U3BbPLUBA
MOAroTOBKA M MPOBEPKA Ha AOKYMEHTM 3a AaHb4YHa perucrpaumsl, Hauucnsea u cbbupa
MUTHK cbopoBe, Cbbupa M OTUMTA AAHBYHWUTE B3EMaHWs, NINXBU W NO6KU, HaNoXeHu OT
JaHbyHaTa agMumHucTpaums. Cneam 3a CcbbupaeMocTTa Ha MuUTaTa, MUTHUYECKMTE TaKCU U
fAaHbuuTe. MNpunara B paMKUTE Ha CBOSITa KOMMETEHTHOCT TapudHUTE CTaBKMy.

[aHBbYHUAT U MUTHUYECKM NocpeaHuK Cbbupa, 06paboTBa, CbxpaHsBa M NpeaocTaBs
nH@opMauns OTHOCHO MUTHMYECKaTa M AaHbyHaTa AEMHOCT Ha TbProBCKM MpeanpusiTUs;
N3roTBsl CBEAEHWUS, JAHHW, U3BMIEYEHMS U Ap., KaTO rapaHTUpa TOYHOCTTa Ha MHdOopMaumsTa
1 CNa3BaHETO Ha HOPMATMBHUTE N3UCKBaHMS.

[aHBbYHUAT U MUTHUYECKN NOCPEeAHMK Cra3Ba HOPMATUBHUTE aKTOBE, perfnameHTupaLum
MUTHUYECKaTa M [aHbyHaTa AEMHOCT, MOCPeAHUYM MpU NPefoCTaBAHETO Ha OTroBOpWU OT
KOMMETEHTHMU AaHbYHM OpraHyM Ha 3anuTBaHMsA Ha AaHbyHuUTe cybekTw. Mpu obpaboTka Ha
MUTHUYECKN AOKYMEHTM OT roNsIMO 3HAaUYEeHNE € BNAJEEHETO Ha YyXXAM e3ULM.

JaHbYHMAT M MUTHUYECKM MNOCPEeAHVMK MON3Ba MPUIOXKEH MporpaMeH MpOAYKT M
MeXAyHapOoAHU cucTeMu 3a nHdpopmaums. Pabotn ¢ odmc TexHnkata Ha paboTHOTO CU MSICTO
- KOMMIOTbP, NPUHTEpP, CKeHep, dakc, KoNMpHa MalmHa, TenedoH, anapaTt 3a YHULLoXXaBaHe
Ha JOKYMEHTW, KacoB anapaT, ApYrv (uckanHuW yCTpoMcTBa. V3BbpLuBa MOArOTBUTENHU U
3aKnouMTenHn paboTn, CBbp3aHM C OpraHusaums Ha paboTHoTo MsacTto.  OTumTa
M3BbpLUEHATA AENHOCT Npea NPeKns C pbKOBOAMTEN U CMa3Ba €TMYHM HOPMU Ha NnoBeaeHne
npun obLLyBaHETO C KONern n KInNeHTw.

JaHbUYHMAT U MUTHUYECKM TMOCPEAHWK HOCM OTFOBOPHOCT 3a MaTepuanHuTe U
(puHaHcoBUTE Bpeaum, HacTbMWAM B pe3ynTaT Ha HenpaBWIHO WM3MbJHEHWE Ha TpyaoBuUTE
3apaun. Msuckea HeobxoammaTa MHMOPMaLMS U HOCKM OTFOBOPHOCT 3@ HEMHOTO KOPEKTHO
M3Non3BaHe MpPW MUTHUYECKOTO U AaHBYHOTO obcnyxsaHe. OTroBaps 3a Ona3BaHETO Ha
noBepeHnTe My CTOKW, KaKTO M HOCM OTYETHMYEeCKa OTrOBOPHOCT BbB Bpb3Ka C NMOBepeHuTe
My MApWYHM N MaTepuanHn LEHHOCTW.



PabOTHOTO BpemMe Ha [AaHb4yHMA W MWUTHUYECKM TMOCpedHMK e C  HOopMasHa
NpoABL/HKUTENHOCT B CbOTBETCTBUE C Kogekca Ha Tpyaa.

[AaHbYHUAT U MUTHUYECKM MNOCPeAHWK TpsbBa Aa MMa NIMYHOCTHM KayecTBa, KaTo:
yMeHus 3a paboTa B ekun, paboTa C KNMEHTW, Aa NposiBABA MHULUMATUBHOCT, MPeLM3HOCT,
HabnaaTeNnHoCT, TOYHOCT, KOPEKTHOCT, OTrOBOPHOCT, Aa Cna3Ba MOPanHO-€TUYHU HOPMM
Ha noBedeHWe, Aa npuTeXaBa KOMYHUKaTUBHW CMOCOOHOCTWU, OPraHU3MpaHOCT, NTOSSTHOCT U
[a He € KOH(MKTHA JINYHOCT.

2.2. Bb3MOXXHOCTM 3a Npoab/KaBaHe Ha NpodecMoHanHoOTO obyyeHune

Mpupoobunute BTOpa CTeneH Ha npodecMoHanHa KeanudukaumMa no npodecusTa
+daHbYEH W MUTHMYECKM nocpeaHuK" MoraT Aga ce obydaBat 3a npuagobueaHe Ha
KBanudukaums no npodecmmTte ,JaHbydeH M MUTHUYECKM nocpeaHuk", koa 3440201,
cneumnanHocT ,MUTHMYECKa 1 AaHbYyHA aAMUHUCTpauUMa" - TpeTa CTeneH Ha npodecmoHanHa
kBanudukauus, n ,OnepatnBeH cuyetosoauten", koa 344030, cneumanHocTt ,OnepaTMBHO
cuetoBoactBo" 3440301 - TpeTta cTeneH Ha npodecuoHanHa Keanudukaums, Kato
obyyeHveTo no obwata 3agb/mKUTENHa npodecuoHanHa MOAroToBKA, €AVHHA 3@ BCUYKM
npodecMoHanH HanpasneHus, U oTpacsoBaTa 3aAb/DKMTeNHa nNpodecnoHanHa NoAaroToBka
no npodecnoHanHo HanpasneHune ,,C4ETOBOACTBO M AaHbYHO obnaraHe" ce 3aunTa.

Mpupoobunute TpeTa cTeneH Ha npodecuoHanHa Keanudukaums no npodgecusTa
+daHbY4eH W MUTHMYECKM nocpeaHuK" MoraT pga ce obydaBat 3a npugobueaHe Ha
kBanudukaums no npodecmn ot obnact Ha obpasoBaHue ,CTOMAHCKO YrpaBfieHne W
aAMUHUCTpaumns”, kato obyyeHneTo no obwaTa 3aab/HKuTeNnHa npodecnoHanHa NoAroToBKa,
eAMHHa 33 BCUYKM NPOdEeCcMoHanHM HanpaeieHus, W OoTpacnoBaTa 3aAb/HKUTENHA
npodecMoHanHa noarotoBka no npodecnoHanHo HanpaeneHne ,duHaHcKn, 6aHKoBO M
3acTpaxoBaTenHo Aeno" ce 3ayuta.

Jlnuata, npuaobunm npodecnoHanHa Keanudukaumss no npodecusaTta ,[daHbyeH wm
MUTHUYECKN MNOCPeaHuK", MMaT Bb3MOXHOCTM 3a MOBMLIABAHE Ha KBanudukaumusita cu B
KypcoBe W CeMWHapu, OpraHuM3npaHn OT npodecnoHanHn rMMHa3uK, LUEeHTpoBe 3a
npodecnoHanHo obydeHune, 6paHwoBn Mnu npodecMoHanHM opraHu3aumm n ap.

2.3. Bb3MOXHOCTM 3a npodecnoHanHa peanusaums CbrnacHo HauuoHanHaTta
Knacudukaums Ha npodecuute n anbxHoctute (HKMA - 2011), ytBbpaeHa cbC 3anosea N2
PO-01-931 ot 27.12.2010 r. HA MMHUCTBPA Ha TpyAda WM coumanHata NonauvTuKa, U3M. 1 Oon.
cbe 3anoBean NQ PA-01-204 ot 28.02.2011 r., PA-01-426 ot 30.05.2011 r. n PA-01-529 ot
30.06.2011 r.

Mpuaoobunute BTOpa M TpeTa CTeneH Ha Keanudukauus no npodecusta ,JaHbyeH K
MUTHUYECKM WMHCNEKTop" MoraT Aa MnocTbneaT Ha paboTa Ha AnbxHocTu (npodecun) oT
cnegHuTe eanHuyHn rpynu: 3351 ,MUTHUYECKN U rpaHnYHKn nHcnekTopu”, 3352 ,CnyxuTenu
B AbpXXaBHaTa aAMWHUCTPaLMS, U3BbPLIBALWM AaHbYEH U (PMHAHCOB KOHTPON", KaKTO U Ha
OpYrv ANBXHOCTK, AOMbIIHEHU NpU akTyanusnpaHe Ha HKIA.

3. Llenn Ha oby4eHneTo

3.1. LUenn Ha obyyeHneTo no obuwaTta 3aab/HKMTENHA NpodecMoHanHa noaroToBka -
e[IMHHa 33 BCMYKN NpOodeCcMoHanHn HanpasieHus

Cnep 3aBbpLuBaHe Ha 0byyeHMeTo no npodecuaTa obyyaBaHuaT Tpsbea aa:

' CnNassa W npwnara npasunata 3a 34paBoC/IOBHU 1 6e30MacHu YCoBUSA Ha Tpya4;

* hopMmynupa npobnemn 1 BbLNPOCKH, NpaBu OTYET 3a U3BbpLUEHaTa paboTa, ycTaHOBSIBa
N NoAAbPXKA AEN0BU OTHOLLEHMS;

* MO3HaBa CTOMAHCKOTO YCTPOWCTBO Ha CTpaHaTa;

' pas3bupa CbliecTByBalUMTE MKOHOMUYECKU OTHOLLEHUS, MPoLecn U SIBNEeHUs U npasu
n3BOAM 3a hakTopuTe, KOUTO 'Y Nopaxaar;

TbpPCW NpaBaTa W Crassa 3aAb/DKeHUATa CU KaTo y4yacTHUK B TpyaoBus npouec
cbrnacHo Kopgekca Ha Tpyaa, pa3bupa [OroBOpHUTE OTHOWEHWs Mexay paboTtogaten u
paboTHUK;



* y4yacTBa aKTMBHO MpU U3Mb/IHEHME HA 33[launTe, CbAENCTBA Ha YNIEHOBETE Ha ekuna U
TbPCK MOMOLL OT TSAX; OTHACA Ce C YyBCTBO HA OTFOBOPHOCT MpWU U3MbJIHEHME HA 3ajauyuTe,
KOWUTO Ca My Bb3/IOXKEHMU;

ocbLlecTBABa edeKTVBHU pabOTHM B3aMMOOTHOLUEHWS C KOMern U C Mpekus cu
pbKOBOAMTEN;

* pa3bupa cBOsiTa ponsi B AEMHOCTTa Ha OpraHusauusita, Cb3HaBa HeobxoaMMoCTTa OT
nosuLwaBaHe Ha KBanudukaumusTa cu;

yMee [da HaMupa WHdOpMauus C nNoMowTa Ha KOMMNWTbP, pabotm cC
TekcTtoobpaboTBalla nporpama;

* paboTu B ekun;

CnpaBs ce CbC 3a4ayM Ha paboTHOTO MSACTO, KAaTO OCbHLUIECTBSIB@ KOMYHMKaUMs W
paboTn C AOKYMEHTaUMS Ha YyXa e3uK.

3.2. Llenn Ha oby4eHneTo No oTpacnoBaTa 3aab/mkuTtenHa npodecMoHanHa noaroToBka,
eMHHa 3a BCUYKkM npodecun oT npodecMoHanHo HanpasneHue ,CYeTOBOACTBO UM AaHBbYHO
obnaraxe"

Cnep 3aBbpluBaHe Ha oby4yeHneTo no npodecusTa obyvyaBaHuAT Tpsbea Aa:

no3HaBa OTpacnuTe B CTOMAHCTBOTO WM 0COBEHOCTUTE, CBbp3aHW C HOPMATUBHUTE
aKTOBe, perfiaMeHTpaLLm TaxHaTa AeMHOCT;

* pa3rpaHvMyaBa MNpaBaTa WM 3aAb/HKEHUSTA Ha ATLXXHOCTHUTE NMua B MepapxusTa Ha
CTOMAHCKUTE eANHULIN;

' NO3HaBa OTYETHUTE 06eKTU B NpeanpuaTUAaTa;

* NO3HaBA OCHOBHW AOKYMEHTU OT CYETOBOAHOTO 3aKOHOAATENCTBO;

* paboTn B CbOTBETCTBME C U3NCKBAHUSTA W pernaMmeHTuTe Ha HOPMATMBHUTE aKTOBe,
CBbP3aHK C AaHBbYHOTO 3aKOHOAATENCTBO, COLMANHOTO M 34PaBHOTO OCUrypsiBaHe M pasbupa
HeobxoauMOCTTa OT NpocneasBaHe Ha NPOMEHUTE B TSX;

' MO3HaBa 0bpa3unTe N peKBU3UTUTE Ha CTAHAAPTU3INPAHUTE CYETOBOAHWN AOKYMEHTU U
npaBunaTa 3a TAXHOTO CbCTaBsiHe (M3roTBSIHE HA CYETOBOAHUTE AOKYMEHTU);

' noabupa CTaTUCTUYECKUTE MeToAM, KOUTO Ce M3MoNn3BaT B AaHbYyHaTa U MUTHUYECKaTa
NpaKTUKa;

' Npunara npaswnaTta 3a BoaeHe, 06paboTka, copTUpaHe, KnacnpaHe U CbXpaHeHWe Ha
[OKYMEHTW, pa3rpaHuyaBa v NonbfBa CTaHAAPTU3UPAHN U YHUDUUMPAHU JOKYMEHTH;

OLieHsIBa KayecTBOTO Ha M3BbplleHaTa paboTa B CbLOTBETCTBME C HOPMATUBHUTE
N3MCKBaHMS.

3.3. Uenu Ha obyyeHneTo no cneundunyHaTta 3a npodecunsTa ,JaHbyeH U MUTHUYECKU
nocpeaHunK" 3aabmkuTeNnHa npodecMoHanHa noaroToBKa

Cnep 3aBbpluBaHe Ha 0byyeHneTo no npodecuata obyuaBaHuaT Tpsibea aa:

' pa3bupa OCHOBHUTE MUTHUYECKU N AaHBYHU MOHATUS;

Cna3Ba M3UCKBaAHMATA W pernamMeHTUTE Ha HOPMATMBHUTE aKTOBE WM OCHOBHUTE
MUTHUYECKN JOKYMEHTU;

' M3MON3Ba AaHbYHKW, CYETOBOAHU, NIATEXHU U 3aCTpaxoBaTe/lHN AOKYMEHTH;

' NO3HaBa CTPYKTypaTa Ha AaHb4YyHATa M MUTHMYECKaTa aAMUHUCTpaUMS;

* NO3HaBa YCNOBMATA HA BbHLUHOTbLPrOBCKUTE CAENKM;

' NO3HABa MUTHUYECKUTE peXunMu, npoueaypun no obMUTSBaHE U KOHBEHLUWW;

' Ma 3HaHUS U yMeHus B obnactTa Ha BanyTuTe, BalyTHUTE KYpCOBE U U3YNCNEHUATA,
CBbP3aHu C TX Npu paboTa C MUTHUYECKU OOKYMEHTU;

' CNa3Ba TEXHONOrMATa U MEXaHM3MUTE 3a OCbLUECTBSABaHE Ha CTOMAHCKMTE onepauuu,
CBbP3aHu C NpuUIaraHe Ha AaHbYHUTE 3a4b/HKEHUS;

* cnNa3ga npoueaypuTe no AaHbYHUTE NMPOBEPKU;

Nno3HaBa MOCNEACTBMATA OT HecnasBaHe Ha [AaHbYHOTO W MUTHUYECKOTO
3aKOHOAATeNCTBO 3a /iMuata u npeanpuaTmsaTa.

4. Pe3yntatn OT y4eHeTo



KoMneTeHuun

Pe3ynTtaTu OT YYEHETO
ObyuaBaHusT Tpsibea aa:

O6wu 3a npodecusaTa ,,[;laHbYE€H U MUTHUYECKHN NOCPeaAHUK"

Vuactwe B feriHOCTTa Ha TIPEANPUSATUETO IPU CIIa3BaHEe Ha rpasmnsiara 3a 6e30racHu yciaoBus

Ha TPy Y TPYAOBOMPAaBHUTE HOPMM

1. Cna3ea npaswniaTa 3a
34paBOCOBHU 1 6e30nacHu
YCNoBUMS Ha TpyA U onas3Bsa
OKOJIHaTa cpeaa npu
N3MbJIHEHNE Ha Cny>xebHuTe
CW 3aabJDKEHUS

1.1. 3Hae 1 npunara UHCTPYKUMMTE 3a 34PaBOC/IOBHU U
6e30nacHu ycnosus Ha Tpya,

1.2. Mpwunara HOPMaTUBHUTE AOKYMEHTH, CBbP3aHM C
npoBeXzaHe Ha MbpBOHAYaneH v NepuoanYeH MHCTPYKTaX Ha
nepcoHana

1.3. O6cnyxBa npaBunHO 1 6e30nacHoO 0uC TeXHMKaTa

1.4. MNoaabpxxa NMYHa XMrMeHa u xurmeHa Ha paboTHOTO MACTO
1.5. Mpwnara npaBunaTta 3a NoXapHa 1 aBapuiiHa 6e3onacHoCT
1.6. He 3amMbpcsiBa ¢ paboTtaTa cu okonHaTta cpeaa

1.7. OkasBa Aonekapcka rnomoty

2. Mpunara obwm
MKOHOMMUYECKM U
TPYyAOBOMPABHN 3HAHWUS B
obnacTtTta Ha npodecnsaTa

2.1
2.2.

XapakTtepusnpa OCHOBHUTE MKOHOMUYECKWN MOHSATUS
XapakTepusnpa CbLHOCTTa U HYHKUMUTE Ha NpeanpusTMeTo
2.3. ObscHsIBa CTONAHCKOTO ynpaBneHne Ha cTpaHaTa

2.4. Onuncea TbProBCKUTE CAENKWN B CTPaHaTa U ¢ YyxbuHa,
npov3TUYaLLMTE NpaBa M 3aAb/HKEHUS MexXay CTpaHuTe

2.5. Onucea CcTpykTypaTta 1 opraHu3aumsta Ha paboTaTa B
npeanpuaTusTa oT pasnnyHuTe chepyn Ha AEMHOCT — MHAYCTPUS,
TbProBusl, TPAHCMOPT, 3eMeAENICKO CTOMAHCTBO, MaTepuanHo-
TEXHUYECKO CHabasiBaHe, CTPOUTENCTBO, 3aHAsTYMICTBO,
TYPU3BM U YCYrn, 3aCTPaxoBaTeHN U OCUTYPUTENTHN
npeanpusaTus, 6104KeTHM 3BeHa U (PMHAHCOBU MHCTUTYLIMM

2.6. N36posiBa npaBHWUTE hOpMK Ha NpeanpusTUSTa U aHanMsupa
npeauMcTBaTta U HeAoCTaTbLUMTE UM

2.7. XapaKkTtepusunpa npon3soactseHnTe ¢hakTopu Ha
npeanpuaTuaTa: 3ems, Tpya U Kanutan

2.8. lMpunara OCHOBHUTE MKOHOMWYECKM MOKa3aTenn 3a
AENHOCTTa Ha NpeanpusiTUETO: cebeCTOMHOCT U LEeHa,
peHTabunHoCT n epeKTUBHOCT, NMPOU3BOAUTENHOCT, Nevanba u
Ap.

2.9. Xapaktepuampa MKOHOMUYECKOTO CTUMYyNIpaHe 1 3annalaHe
Ha TpyAa: GakTopu, AoroBapsiHe, MPUHLUMMIM U CUCTEMU 33
onpefensiHe Ha pa3Mepa Ha paboTHaTa 3annaTa v yyactve B
pa3npegensHeTo Ha neyanbaTa

2.10. JedunHrpa OCHOBHU NOHATUSA 3a TPYAOB AOroBOP

2.11. XapaKkTepusnpa OCHOBHUTE efleMeHTUN Ha TPyAOBUS LOroBop
N OCHOBaHUATA 3a HEMOBOTO USMEHEHUE U NPEKPaATsABaHE

2.12. MocoyBa NpaBaTa U 3aAb/HKEHNSATA CU KaTO YUACTHUK B
TpyaoBwWsi Npouec cbriacHo Koaekca Ha Tpyaa

2.13. MNpwunara n3unckBaHuATa Ha Kogekca Ha Tpyaa, CBbp3aHu C
paboTHOTO BpeMe, NOYNBKUTE, OTNYCKUTE, hOpMUTE Ha
3annawaHe 1 Apyru npasa U 3aab/hHKeHns Ha paboTtewmTe B




KoMneTeHuun

Pe3ynTtaTu OT YYEHETO
ObyuaBaHusT Tpsibea aa:

npeanpusaTUeTo
2.14. CbCTaBs AOKYMEHTWN, CBbP3aHU C NOCTLMNBaHE U HanyckaHe
Ha paboTa, Non3BaHe Ha OTMNYCKKU, NUCMa, CTaHOBULLA,
NpeanoXxXeHns v ap.

H3rioni3BaHe

HA UHPOPMALINOHHN 1 KOMYHUKALMOHHN CDEACTBA

3. M3mbiHsBa AeNHOCTY,
CBbP3aHM C NMUCMEHU
KOMYHMKaumn, paboTa ¢
KOMMIOTbP, 0PUC TEXHMKA U
M3Non3Ba UHTEPHET

3.1. MNpunara MHCTPYKUMWTE 3a U3MNON3BaHE, NOAABbPXKAHE U
orasBaHe Ha ou1C TEXHMKATA, C KOSITO paboTu

3.2. M3non3Ba: kankynatop, TenedoH, dhakc, ckeHep, KOMMPHO
obopyasaHe

3.3. MNpwunara npaBunaTa 3a paboTa ¢ KOMMKOTLP, 3Hae U MOXe Aa
n3non3ea: TeKCToobpaboTsalla nporpaMa, enekTpoHHa Tabnumua,
6a3a aaHHK

3.4. 3non3Ba KOMyHUKaLMATA Ype3 UHTEPHET — nony4asa n
n3npatia nucMa oT 1 No enekTpoHHa nowa, Hammpa nHgopMaums
OT pasnnMyHKu yeb cTpaHmum

3.5. M3non3sBea cneunanuanpaH nporpamMeH NpoaykT 3a
MUTHUYECKa 0bpaboTka Ha AOKYMEHTU

3.6. lNpaBuK cnpaBky 3a AaHBYHU U MUTHUYECKN 3a4b/IKEHNS B
crneumnanusnpaHun nporpamMHy NpoayKTU

3.7. 3non3Ba nNporpaMHu NpPoayKTW, NpeaocTaBsHn OT
JaHbYyHaTa aAMUHUCTPaLMS U COLMANHOTO OCUrypsiBaHe

Cneumncpuunm 3a cneymnanHoct 3440202 ,MUTHUUYECKO M AlaHBYHO 06CcnyxBaHe"

Pabora ¢ oTHETHU JOKYMEHTU

4. 3nbnHaBa dbuHaHCOBY U
OTYETHUYECKM onepaunn B
obnactta Ha npodecunsTta

4.1. XapakTepusupa oT4eTHUTE 06EKTU B NPeAnpUSTUETO

4.2. ObsicHABa CTOMaHCKUTE OnepaLmm, CBbp3aHu C pa3yeTHUTe
B3aVMOOTHOLLEHWS MeXAY NpeanpusTUsiTa, MUTHUYECKaTa U
AaHbyHaTa agMUHUCTPaUMS, AOCTaBYMLIM, KIIMEHTU U Ap.

4.3. ObsicHABa CTONAHCKMTE onepaunn 3a NpuUxoam 1 pasxoam

4.4. Onucea knacudukaumaTa, popMaTta U CbAbPXKAHUETO Ha
CYETOBOAHUTE [OKYMEHTU

4.5. CbcTaBs (Nonbiea) CTaHAAPTM3NPaHUTE MbPBUYHU
CYETOBOAHU AOKYMEHTH

4.6. CbcTaBs (NonbiBa) AOKYMEHTU, CBbP3aHU C TbproBCKU
coenkn B EC

4.7. CbcTaBs (NOMb/IBA) AOKYMEHTM, CBbP3aHW C pasniallaHnsaTa
B CTpaHaTa 1 B YyxbuHa

4.8. MNpunara npasunarta 3a KOpUrMpaHe Ha AONYCHATU FPeLLKn
npu CbCTaBsiHe (MONbSIBAHE) HA CHETOBOAHM AOKYMEHTU

4.9. V3BbpLuBa NnawaHus no gakTypu, CBbp3aHu C 06CTy>XBaHU
CAesk1 3a AOCTaBKy

4.10. M3non3ea aHanUTUYHA OTYETHOCT MPU OTYMTAHE Ha
obcny>xBaHuUTe CAENKN

4.11. N3roTed TeKyLn N NepnoanyHnN CNpaBkn U OTYETU 3a




KoMneTeHuun

Pe3ynTtaTu OT YYEHETO
ObyuaBaHusT Tpsibea aa:

OCbLLUECTBEHNTE CAENKU

4.12. O6bpaboTea, copTupa, kKnacuduumnpa, noapexaa u apxmempa
OoTYeTHaTa AOKYMEeHTauMs Ha peannusvpaHuTe CAeSKM CbracHo
npaeunara 3a Ao0KyMeHToobopoTa B NpeanpuUsTUETO

LleviHocTv 1o JaHbYHO 06C/TYKBaHe

5. MNo3HaBa OCHOBHMU
NoHATUS B obnactTa Ha
AaHBYHOTO 06CNyXXBaHe

5.1. Onucea TEOPETUYHUTE OCHOBU Ha AaHbBbUUTE

5.2. O65cHsIBa CbLLHOCTTA, DYHKUMUTE HA AaHbKa, MPUHUMANUTE U
HauMHWUTE 3a obnaraHe ¢ AaHbLM

5.3. N36posiBa OCHOBHUTE AaHBYHWU MOHATUS

5.4. XapakTtepusnpa obektute n cybekTute Ha AaHbYHOTO
obnaraHe

5.5. Onucea CTpyKTypaTa M opraHu3aumsita Ha AaHbYHaTa
aAMUHMCTpaUms

5.6. N36posiBa 4OKYMEHTUTE, KOUTO Ce U3non3eat B o6n1acTTa Ha
JaHBYHOTO obnaraHe

5.7. Xapaktepuaunpa faHbYHUA rpouec

6. ObcnyxxBa nuua u
npeanpusTMs Npu
aAMUHUCTPUPaHe Ha
[AaHbYHUTE Npouecu no
304071

6.1. N36posiBa OCHOBHUTE MOHSATUS, CPOKOBETE U AOKYMEHTUTE,
nsnonssanu B 30PJ1 n Apyrn HOpMaTUBHU aKTOBE, CBbP3aHu C
Hero

6.2. XapaKTepusupa 3aab/HKEHUATa Ha iMuaTa v NpeanpusaTusTa
no 304®J1

6.3. 3roTBsi KOPEKTHO AOKYMEHTUTE, CBbP3aHW C NpunaraHe Ha
3040J1

6.4. Onncea AaHbYHUA KOHTpOs no 3040/

6.5. Mpunara TexHonorusTa Ha A0KYMEHTO060pOTa, K/1aCMpaHETOo
1 CbXPAHEHMETO Ha AQHBYHUTE AOKYMEHTU

7. O6cnyxBa npeanpusaTUs
npy aaAMUHUCTPUPaHE Ha
[AaHbYHUTE npouecu no
3Krno

7.1. N36posiBa OCHOBHUTE MOHSATUSA, CDOKOBETE U [IOKYMEHTUTE,
n3nonssaHu B 3KMO 1 Apyr1 HOPMATUBHM aKTOBE, CBbP3aHU C
HEero

7.2. XapaKTtepusupa 3agb/mkeHnsaTa Ha npeanpuatmaTa no 3KIro

7.3. VI3roTBsi KOPEKTHO IOKYMEHTUTE, CBbP3aHM C NpuiaraHe Ha
3KMo

7.4. Onncea faHbyHKUs KoHTpon no 3KMO

7.5. MNpunara TexHonorusTa Ha A0KYMEHTO060poTa, K1aCMpaHETOo
1 CbXPAHEHMETO Ha AQHBYHUTE AOKYMEHTU

8. O6cnyxBa nNpeanpusATUs
npy aAMUHUCTPUPAHE Ha
AaHbYHWTE NpoLecn no

3404C

8.1. N36posiBa OCHOBHUTE MOHSATUSA, CPOKOBETE U AOKYMEHTUTE,
n3nonssanu B 344C n Apyr1 HOPMaTUBHM aKTOBe, CBbP3aHn C
Hero

8.2. Xapaktepusunpa 3aab/hkeHnsaTa Ha npeanpuatmaTta no 344C
8.3. N3roTBsl KOPEKTHO AOKYMEHTUTE, CBbP3aHM C rnpusaraHe Ha

34A4C
8.4. Onuncea gaHbyHUS kKoHTpon no 344C
8.5. Mpunara TexHonorusTa Ha A0KYMeHTO0bopoTa, KnacupaHeTo




KoMneTeHuun

Pe3ynTtaTu OT YYEHETO
ObyuaBaHusT Tpsibea aa:

N CbXpPaHEHUETO Ha AaHBYHUTE AOKYMEHTU

9. O6cnyxBa nmua u
npeanpusiTMs Npu
AAMUHUCTPUPAHE Ha
AaHbYHUTE npouecu no
3aKoHa 3a akuu3uTe n
JaHbyHUTE CKNaaoBe

9.1. N36posiBa OCHOBHUTE MOHSATUS, CPOKOBETE U AOKYMEHTUTE,
M3N0N3BaHM B 3aKOHa 3a aKUM3UTE N AaHbYHUTE CKIaaoBe n
OPYrv HOPMaTMBHW aKTOBE, CBbP3aHu C Hero

9.2. XapaKTepusupa 3aab/HKEHUATa Ha iMuaTa v NpeanpuaTuaTa,
CBbP3aHM C NpUIaraHeTo Ha 3akoHa 3a aKUM3UTE U AaHbYHUTE
CKnaaoBe

9.3. U3roTBsl KOPEKTHO AOKYMEHTUTE, CBbp3aHM C NpuiaraHe Ha
3aKOHa 3a aKUM3MTE U AaHbYHUTE CKNaaoBe

9.4. Onucea AaHbLYHMSA KOHTPOS MO 3aKOHa 3a akuM3uTe U
[JaHbYHUTE CKNajoBe

9.5. MNpunara TexHonorusTa Ha JOKYMeHTO0b0poTa, KnacupaHeTo
M CbXpaHEHMETO Ha AaHbYHUTE [OKYMEHT

10. O6cnyxBa
aAMWHUCTPUPAHETO Ha
AaHbYHUTE NpOLECU NpU
OpraHU3MpaHeTo Ha
Xa3apTHU Urpu

10.1. N36posiBa OCHOBHUTE MOHSATUS, CPOKOBETE N AOKYMEHTUTE,
U3NoNn3BaHW Npu onpeaensaHe Ha OKoHYaTeneH AaHbK 3a
OopraHM3aTopuTe Ha Xa3apTHW Urpm

10.2. U3roTBa KOPeKTHO AOKYMEHTW, CBbp3aHu C onpeaesnsaHe Ha
OKOHYaTeNeH AaHbK 3a OpraHn3aTopuTe Ha Xa3apTHU UIpu

10.3. OnunceBa AaHbYHMA KOHTPO NO npuiaraHe Ha
HOpMaTUBHUTE aKTOBe, CBbP3aHu C obnaraHe Ha xa3apTHuUTe
nrpu

10.4. Mpwvnara TexHonormsTa Ha A0KyMeHToobopoTa,
KNaCMpPaHETO M CbXpaHEHMETO Ha AaHbYHUTE AOKYMEHTU

11. O6cnyxBa nuua u
npeanpusaTus nNpu
AAMUHUCTPUPAHE Ha
AaHBYHUTE npouecu no

11.1. N36posiBa OCHOBHUTE MOHSATUS, CPOKOBETE N AOKYMEHTUTE,
M3M0/3BaHN B 3aKOHA 3a MECTHUTE AaHbLM U TakCu U apyru
HOpPMaTUBHU aKTOBE, CBbP3aHU C HEro

11.2. Xapaktepu3unpa 3aab/mKeHUsATa 3a muata u

3aKoHa 33 MeCTHUTE AaHBUM |npennpusTUsiTa, CBbP3aHMW C MPUMAraHeTo Ha 3aKoHa 3a

N TaKCn

MECTHUTE AaHbLUU U TaKCU

11.3. U3roTBa KOPeKTHO AOKYMEHTW, CBbpP3aHu C npunaraHe Ha
3aKoHa 3a MeCTHUTe AaHbUM U Takcu

11.4. Onncea AaHbYHMA KOHTPO NO fpuiaraHe Ha 3akoHa 3a
MEeCTHUTE AaHbLUM U TaKCu

11.5. MNpwunara TexHonorusaTa Ha AOKYMeHTO060pOoTa,
K/TaCMPAHETO N CbXPaHEHWETO Ha AaHbYHUTE JOKYMEHTU

LeiiHocTv 110 MUTHUYECKO OBC/TYXKBAHE

12. No3HaBa OCHOBHMU
NMOHATUS N Npasuna B

obnacrtrta Ha MUTHUYECKOTO

obcnyxsaHe

12.1. Xapaktepusunpa obekTuTe n cybektute Ha MUTHMYECKaTa
AeNHOCT

12.2. Onucea CTpyKTypaTa M OpraHuM3aumsita Ha MUTHMYecKaTa
aAMUHUCTpaUms

12.3. N36posiBa OCHOBHUTE MOHSATUS, CBbP3aHN C MUTHUYECKaTa
AEeNHOCT

12.4. XapakTepusnpa npoueca Ha MUTHUYECKUTE npoueaypu




KoMneTeHuun

Pe3ynTtaTu OT YYEHETO
ObyuaBaHusT Tpsibea aa:

12.5. Hamupa nHdopMaums B HOPMaATUBHUTE aKTOBE, CBbP3aHu C
BbHLUHOTBLProBCKMSI peXunM Ha Penybnvka bBbnrapms u
NPOBEXAAHETO HA MUTHUYECKN KOHTPON

12.6. Moco4yBa B3anMOAENCTBMETO HA MUTHUYECKaTa
AAMMHUCTPaUMs C APYrU KOHTPOJSIHM OpraHu, CBbp3aHo C
BBbHLIHOTBbPrOBCKUS PEXNM

12.7. XapakTtepusnpa MUTHUYECKUTE PEXMNMMU

12.8. N36posiBa OCHOBHUTE NPUHLMNK, NPUETN B KOHBEHUNUTE 3a
MeXAyHapoaHa TbproBus

12.9. NocouBa 3abpaHu 3a BHOC U U3HOC

13. NMo3HaBa 1 onucea
npouecuTe BbB BbHLUHATA
TbproBusi

13.1. XapakTepuaunpa pasnnyHuTE BapMaHTU 3a CK/IlOYBAHE Ha
MEXAYHapOAHWU TbProBCKU CAENKM

13.2. OnncBa OCHOBHUTE AOKYMEHTU 32 BbHILIHOTHProOBCKM
CAenku

13.3. ®opmynupa BanyTHuUTE U (DUHAHCOBUTE YCNIOBUS Ha
BBLHLIHOTBLPrOBCKN CAENKMN

13.4. CpaBHsiBa pa3nnyHuTe popMM Ha NnallaHe n cpeacTsaTa 3a
npeanasBaHe OT pUCK

13.5. Mpwunara OCHOBHUTE peKBU3UTU MNPU NOMb/IBAHE Ha
KpeauTHU 1 NnaTeXHu CcpeacTsa

13.6. N36posiBa OCHOBHUTE PEKBU3UTWN HA KpeaUTHUTE U
NnaTeXxHUTe CpeacTBa, eTanuTe B ABMXEHMETO Ha
MEHUTeNHMuaTa

13.7. AHanu3unpa oblumTe YepTu 1 pasnuumnsaTa Mexay OTAeNHUTe
KpeauTHU U NaTeXHU CpeacTsa

13.8. Xapaktepu3anpa noHATUSATA: BanyTa, BasyTeH KypcC, BanyTeH
pexum

13.9. M3uncnaBa CTOMHOCTU C Pa3/IMYHK BanyTh U BalyTHU
KypcoBe npu MUTHUYECKOTO 06CNy>KBaHe

13.10. AHanusnpa BANSHMETO Ha BaNyTHUS KypC Npu eKcropT u
MMMNOPT BbB BbHLUHATa TbpProeus

14. N3BbpLUBa MUTHNYECKO
obcnyxsaHe

14.1. Cna3Ba CpokoBeTe 3a NnpeAcTaBsHe Ha AeKapaunn u apyrm
AOKYMEHTU Npu 0bcny>xBaHe Ha MUTHUYECKUTE NpoLecu

14.2. Xapaktepusnpa ocobeHOCTUTE Ha MUTHUYECKOTO
obcnyxBaHe Ha caenkun B pamMkuTe Ha EC

14.3. ObscHsABa eneMeHTUTE 3a onpeaensHe Ha MUTHUTe cbopose
14.4. U3uncnasa A4C v NpunoXXHOTO My rnone

14.5. Onpepens pondta Ha AaHbK-akuU3 U NPUIOXKHOTO My nosne
14.6. Onuncea nocnegoBaTeNIHUTE eTany Ha npoueca —
BbBeXAaHe Ha CTOKMTE U NpeBo3 A0 Noy4aBalloTO MUTHUYECKO
yypexaeHue

14.7. O6sicHsiIBa MaHU(ECTUPAHETO Ha CTOKUTE

14.8. XapakTepu3npa 3agb/DKeHusATa 3a noslydaBaHe Ha
MUTHUYECKO HarpasneHue
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KoMneTeHuun

Pe3ynTtaTu OT YYEHETO
ObyuaBaHusT Tpsibea aa:

14.9. Npwunara TexHonorusaTa Ha A0KYMeHTO0b60poTa,
K/TaCMPAHETO N CbXPaHEHNETO Ha MUTHUYECKUTE LOKYMEHTU

15. MNpunara npouenypuv npm
MUTHMYECKOTO 06CNy>XBaHe

15.1. Onuncea npouenypa — BpeMeHHo cknagupaHe. dopmynupa
obwmTe pasnopeabu Ha koHBeHuus , TUP"

15.2. Onucea onepatmeHaTta pabota ¢ kapHeT , TUP"

15.3. XapakTepusnpa 3aBbpLUBaHe U MpUKOYBaHe Ha
TpaH3UTHaTa onepaumus ¢ kapHet ,TUP"

15.4. O606wwaBa OTroBOPHOCTTA U 3a4b/MKEHUATa Ha
OTrOBOPHOTO Ni1LEe MO TpaH3uTa B C/Tly4anTe Ha HEMPUKIIOYEH
kapHet , TUP"

15.5. Onucea NpunoXHOTO Nose Ha KoHBeHumsTa ,ATA" —
obwmTe pasnopendbu

15.6. Onucea obesneveHnsiTa U rapaHuunTe

15.7. Xapaktepu3snpa MKOHOMUYECKUTE YCNOBUA HA CTOKUTE,
NbTyBalUM NO4 NOKPUTMETO Ha KapHeT ,ATA"

15.8. MpaBu Mb/eH 1 TOYEH aHaNn3 Ha pa3peLlaBaHe U
npuKoYBaHe ¢ kapHeT ,ATA", MUTHUYECKN pexuM ,BpemMeHeH
N3HOC C PEMMNOPT", MUTHUYECKN PEXUM , TPaH3UT C
peeKcrnopT" N MUTHUYECKN PEXUM C peekcrnopT

15.9. MNpwunara TexHonormsTa Ha AOKYMeHTO060pOoTa,
KNAaCMPaAHETO M CbXPaHEHMETO HA MUTHUYECKUTE JOKYMEHTU

CneuncdunuHm 3a cneumanHoct 3440201 ,MuTHMUYECKa M AaHbYHA aAMUHUCTpaLUa"

AQMUHNCTPUPEHE HA [AaHBbYHATE JEVHOCT

16. NMNo3HaBa OCHOBHMU
NMOHATUSA B 0b6n1acTTa Ha
AaHbYHMS npouec

16.1. Onncea TeopeTUYHNTE OCHOBM Ha AaHbUUTe

16.2. O6siCHsIBA CbLUHOCTTA, DYHKUMUTE Ha AaHbKa, NPUHLMNUTE
U HaYMHWTE 33 obnaraHe C AaHbLM

16.3. N36posiBa OCHOBHUTE AAHBYHU MOHATUS

16.4. XapakTtepusunpa obektute n cybektute Ha AaHbYHOTO
obnaraHe

16.5. Onuncea CTpyKTypaTa 1M opraHnsaumsTa Ha AaHb4yHaTa
aaMUHUCTpaums

16.6. Ob6sicHsABa npaBaTta M 3aAb/HKEHUsATA Ha AaHbYHATa
aAMUHUCTpaums

16.7. N36posiBa AOKYMEHTUTE, KOMTO Ce M3MNon3BaT B 0b6nactra Ha
AaHbyYHOTO obnaraHe

16.8. Xapaktepuampa AaHbYHUSA NpoLEC M NMPOU3BOACTBOTO MO
n3anasaHe n obxansaHe Ha PeBM3NOHHM aKTOBe

16.9. ObsCHsIBa CbLUHOCTTa Ha NpunaraHWTe npoueaypu u
obxsaTa Ha KOHTposa

16.10. AHanuaupa nNbHO N TOYHO UANIOCTHUSA KOHTPOEH npoLlec
no npuiaraHe Ha AaHbYyHUTE 3aKOHU

17. ABMUHUCTpUpa 1
KOHTPONMpa AaHbYyHUTE

17.1. N36posiBa OCHOBHUTE NOHATUSA, 3a4b/DKEHNSTA, CPOKOBETE
N [OKYMeHTUTe, n3nonssaHu B 304MJ1 1 apyrn HOpMaTUBHU
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KoMneTeHuun

Pe3ynTtaTu OT YYEHETO
ObyuaBaHusT Tpsibea aa:

npouecu no 3040/

aKTOBe, CBbP3aHu C Hero
17.2. Onncea AaHbYHMA KOHTpon no 3040/

17.3. Mpwvnara npoueaypaTta 3a 06cny>xXBaHe 1 KOHTPO Ha
obnaraHeto no 304®J1

17.4. MNMpwvnara TexHonormsaTa Ha A0KyMeHToobopoTa,
KNaCMpPaHETO M CbXpaHEHMETO Ha AaHbYHUTE AOKYMEHTU

18. AaMuHUCTpUpa 1
KOHTpONMpa AaHbYHUTE
npouecu no 3Kro

18.1. N36posiBa OCHOBHUTE NOHATUSA, 3a4b/DKEHUSATA, CPOKOBETE
N OKYMeHTUTe, n3nonssaHu B 3KIMO 1 apyrn HOpMaTUBHU
aKTOBE, CBbP3aHu C Hero

18.2. Onuncea aaHb4HMA KOHTpon no 3KIMO

18.3. Npwunara npoueaypata 3a 06Cny>XBaHe U KOHTPOA Ha
obnaraneTto no 34M0

18.4. Mpwvnara TexHonormsTa Ha A0KyMeHToobopoTa,
K/TaCMPAHETO N CbXPaHEHWETO Ha AaHbYHUTE JOKYMEHTU

19. AgMUHUCTpUpa 1
KOHTpONMpa AaHbyHUTE
npouecu no 344C

19.1. N36posiBa OCHOBHUTE MOHATUSA, 3aA4b/HKEHUSATA, CPOKOBETE
N OOKyMeHTUTe, u3nonssanu B 344C v apyrm HopMaTUBHU
aKTOBe, CBbP3aHN C HEro

19.2. Onuncea gaHb4yHMA KoHTpon no 344C

19.3. OueHsBa Bb3aeicTeueTo Ha AC Bbpxy pe3yntatute ot
CTonaHckaTa AEeMHOCT Ha NpeanpusTusiTa

19.4. Mpwunara npoueaypaTa 3a 06CnyXBaHe U KOHTPO/ Ha
obnaraHeTto no 34/4C

19.5. Npwunara TexHonormsTa Ha A0KYMeHTO060poTa,
KNACMPAHETO M CbXPaHEHMETO Ha AaHbYHUTE AOKYMEHTU

20. AAMUHUCTpUpa U
KOHTpONUpa AaHbyHUTE
npouecu no 3aKoHa 3a
aKumM3nTe N JaHbyHUTE
cKnagose

20.1. N36posiBa OCHOBHUTE MOHATUS, 3a4b/IHKEHNSATA, CPOKOBETE
N OOKYMEHTUTE, U3MO0N3BaHN B 3aKOHa 3a aKuM3uTe U AaHbYHUTE
CKIa4oBe U Apyrn HOPMaTUBHU aKTOBE, CBbP3aHu C Hero

20.2. Onu1cBa AaHbYHMS KOHTPO MO 3aKOHa 3a akumusuTe u
JaHbYHUTE CKNafoBe

20.3. Mpunara npoueaypata 3a 06Cny>KBaHe M KOHTPOS Ha
obnaraHeTo Mo 3aKoHa 3a akuu3uTe U JaHbYyHUTE CKNagoBe

20.4. Mpunara TexHonormsTa Ha AOKYMeHTO060poTa,
KNACMPAHETO M CbXpaHEHMETO Ha AaHbYHUTE AOKYMEHTU

21. AAMUHUCTpUpa 1
KOHTpONMpa AaHbYHUTE
npouecn nNpun xasapTHuTe
nrpm

21.1. N36posiBa OCHOBHUTE MOHATUS, CPOKOBETE U AOKYMEHTUTE,
N3Mon3BaHn Npu onpeaensHe Ha OKOHYaTesNleH AaHbK 3a
OpraHn3aTopuTe Ha Xa3apTHU Urpu

21.2. OnncBa AaHbYHUSA KOHTPOJT MpU Xa3apTHUTE Urpu

21.3. Mpunara npoueaypata 3a 06Cny>KBaHe U KOHTPO Ha
obnaraHeTo No npunaraHe Ha HOPMaTUBHUTE AOKYMEHTH,
CBbp3aHu ¢ obnaraHe Ha Xa3apTHUTE Urpu

21.4. Mpunara TexHoNorusTa Ha AOKyMeHToobopoTa,
KNACMPAHETO M CbXPaHEHMETO Ha AaHbYHUTE AOKYMEHTU
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KoMneTeHuun

Pe3ynTtaTu OT YYEHETO
ObyuaBaHusT Tpsibea aa:

22. AAMUHUCTpUpa U
KOHTPONUpa AaHbyHUTE
npouecu no 3aKoHa 3a
MECTHUTE AaHbLUU M TaKCK

22.1. N36posiBa OCHOBHUTE MOHATUS, 3a4b/HKEHNSATA, CPOKOBETE
N OKYMEHTUTE, U3MON3BaHN B 3aKOHa 3@ MECTHUTE AaHbLUM U
TaKCU U ApYrM HOPMaTUBHM aKTOBE, CBbP3aHW C HEro

22.2. OnncBa AaHbYHUS KOHTPOM Mo 3aKoHa 3a MeCTHUTE AaHbuu
N TaKkcun

22.3. MNMpunara npoueaypata 3a 06Cny>KBaHe U KOHTPO Ha
obnaraHeTo No npunaraHe Ha 3aKoHa 3a MeCTHUTE AaHbuM U
Takcu

22.4. MNMpunara TexHonormsTa Ha AOKYMEHTO060poTa,
KNacMpaHeTO M CbXpaHEHMETO Ha AaHbYHUTE AOKYMEHTU

23. AHanmsnpa n
KOHCYNTUpa npunaraHeTo Ha
[AAHBYHUTE 3aKOHU

23.1. AHanunsnpa edekta OT AaHbYHM NpedepeHLmm

23.2. Xapaktepu3umpa rnpouecuTte n AOKYMeHTUTE Npu Bb3HUKBAHE
Ha JaHbYHWM B3eMaHus OT Nnua 1 NPeAanpuaTUs U TIXHOTO
aAMUHUCTpUpaHe

23.3. KoHcynTupa nvua v npeanpusatisa no npuiaraHeTo Ha
[AAHBYHUTE 3aKOHU M APYrM HOPMATMBHW aKTOBE, CBbP3aHM C THX
23.4. AHanusnpa kasycu, CBbp3aHu C NpuiaraHe Ha AaHbYHOTO
obnaraHe

23.5. Mpunara TexHonormsaTa Ha LOKYMEHTO060poTa,
KNacupaHeTo U CbXpPaHEHMETO Ha AaHbYHUTE AOKYMEHTU

ALMUHUCTPUPAHE Ha MUTHUYECKATa AEUHOCT

24. No3HaBa OCHOBHMU
NMOHATUS N NpaBuna B
obnactra Ha MUTHWMYECKOTO
obcnyxxsaHe

24.1. XapakTepusnpa obekTute n cybekTuTe Ha MUTHUYecKaTa
AEeNHOCT

24.2. OnucBea CTpyKTypaTa, opraHM3auusTa u ynpasneHneTo Ha
MUTHUYECKaTa AENHOCT

24.3. Onucea npaeaTa M 3a4b/MKEHUATa HA MUTHMYECKaTa
aAMUHUCTpaums

24.4. N36posiBa OCHOBHUTE MOHATUS!, CBbP3aHN C MUTHUYECKaTa
JenHocT

24.5. Xapaktepusnpa MUTHUYECKUTE npoueaypu

24.6. Onucea B3aMMO4eNCTBMETO Ha MUTHUYeCKaTa
aAMVHUCTPaUns C ApYrn KOHTPOSIHU OpraHu

24.7. AHannsnpa MUTHUYECKUTE PEXMMHU

24.8. MNpunara OCHOBHUTE NPUHLMNK, MPUETU B KOHBEHLMMTE 33
MeXAyHapoAHa TbproBus

24.9. MNocTaBs CTOKMTE Mo4 MUTHUYECKN KOHTPON

24.10. Nocousa 3abpaHn 3a BHOC U U3HOC

24.11. XapakTtepusmpa 6e3MUTHUTE 30HU

24.12. AHannsMpa MUTHUYECKUTE HapyLleHUs U HaKa3aHUs

25. No3HaBa 1 onucea
npouecuTe BbB BbHLUHATA
Tbprosusi

25.1. XapakTepusmpa pas/iMyHUTE BapMaHTU 3a CKIIOYBaAHE Ha
MeXAyHapo4HU TbProBCKU CAESKN

25.2. Onncea OCHOBHUTE [JOKYMEHTW 3@ BbHLUHOTbPrOBCKU
Caenku
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KoMneTeHuun

Pe3ynTtaTu OT YYEHETO
ObyuaBaHusT Tpsibea aa:

25.3. ®opmMynupa BanyTHUTE U PMHAHCOBUTE YC/TOBMS Ha
BBbHLIHOTbPrOBCKN CAENKMN

25.4. CpaBHsiBa pa3nuyHuTe hopMKn Ha nnawlaHe u cpeacreaTa 3a
npeanassaHe OT PUCK

25.5. I'Ipvmara OCHOBHUTE PEKBU3UTU NMPU NOMbJIBAHE Ha
KPEAUTHU N NNaTEXHU CPEACTBA

25.6. N36posiBa OCHOBHUTE PEKBU3UTN HA KpeaUTHUTE U
nnaTexHUTe cpeacTea, eTanuTe B ABMKEHMETO Ha
MeHuTenHuuaTa

25.7. AHanusumpa obLmnTe YepTu 1 pasnnumaTa Mexay oTaeNHuTe
KpeauTHU 1 NNaTexHu cpeacTea

25.8. XapakTepusupa noHATUATa: BasyTa, BanyTeH Kypc, BaslyTeH
peXuM

25.9. M3uncnsiBa CTOMHOCTM C pas/ivMyHM BanyT U BanyTHU
KypcoBe Npu MUTHUYECKOTO 06C/yXXBaHe

25.10. AHanusmpa BIMSIHUETO Ha BanyTHUSI KYpC NPU eKcropT M
MMMNOPT BbB BbHLUHATa TbProBusi

26. MNpunara npoueaypu rno
AAMUHUCTPUPAHE Ha
BbHLUHOTbPrOBCKUTE CAENKU
B MUTHMYECKaTa AeNHOCT

26.1. MNMpunara cpokoBeTe 3a NpeacTaBsHe Ha AeKiapaunn n
APYrv AOKYMEHTU NpWU aAMUHUCTPUPAHE HAa MUTHUYECKUTE
npouecu

26.2. XapakTepu3npa agMUHUCTPUPAHETO HAa MUTHUYECKN
OOKYMEHTW Ha caenkn B paMkuTe Ha EC

26.3. ObsacHsiBa enemMeHTUTe 3a onpeaensiHe Ha MUTHUTe cbopose

26.4. Onucea npoueca Ha BbBeXAaHE Ha CTOKUTE U NPEBO3 A0
nony4aBallloToO MUTHUYECKO y4pexaeHne

26.5. ObsacHsiIBa MaHU(ECTMPAHETO HA CTOKUTE

26.6. Xapaktepusumpa 3agb/KeHndaTa 3a nosyvyaBaHe Ha
MUTHUYECKO HanpasieHue

26.7. Onucea npoueaypaTta BPEMEHHO CKagupaHe u
ocsBoboxaaBaHe

26.8. ®opmMynumpa obwmTe pasnopeabu Ha koHBeHumuTe , TUP™ 10
n,ATA"

26.9. XapakTepusnpa onepaTnBHaTa paboTta, OTTOBOPHOCTUTE U
334b/HKEHNATA, 3aBbpPLUBAHETO N NPUKIIOYBAHETO HA
TpaH3UTHaTa onepaums ¢ kapHet , TUP"

26.10. OnucBa obe3neyeHnaTa B MUTHUYECKaTa AeMHOCT

26.11. XapakTepu3mpa MKOHOMUYECKUTE YCIOBUS Ha CTOKUTE,
NbTyBalUM NO4 NOKPUTMETO Ha KapHeT ,ATA"

26.12. NpaBu MbneH 1 TOYEH aHanM3 Ha pa3pellaBaHe u
npuKoYBaHe ¢ kapHeT ,ATA", MUTHUYECKN pexuM ,BpemMeHeH
N3HOC C PEMMMOPT", MUTHUYECKN PEXUM , TPaH3UT C
peeKcrnopT" N MUTHUYECKN PEXUM C peekcrnopT

26.13. Mpunara TexHonornsaTa Ha AOKyMeHTO060poTa,
KNlacMpaHeTO U CbXPaHEHMETO HA MUTHUYECKUTE [JOKYMEHTH
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5. M3uckBaHuMsa KbM MaTepuanHaTa 6a3a

5.1. YyebeH kabuHet

OcHoBHO obopyaBaHe Ha yy4ebHus kabuHeT 3a obydeHune rno Teopusi: paboTHO MSCTO Ha
BCekn obyyaBaH (paboTHa mMaca u cton), paboTHO MACTO Ha obyyaBalwmsa (paboTHa Maca u
CTOM), KOMNIOTbP, MHTEPHET, yuyebHa Abcka, WwkadoBe, rnagka cBoboaHa CTeHa 3a OKayBaHe
Ha Tabna, NnaTHO 3a NPOXeKTUpaHe, Apyr1 CpeacTBa 3a obydeHve U AnaakTuyecka TeXHUKA.

OcHOBHO 0bopyaBaHe Ha y4yebHus kabuHeT 3a obyyeHne Mo npakTuka: paboTHO MSCTO
Ha Bcekn obyyaBaH (paboTHa Maca u CTon), KOMMIOTbP, NOAXOASLM NPOrpaMHN NPOAYKTM 3a
TekcToobpaboTka, enekTpoHHW Tabnuun, 6asa AaHHKW, MHTEpHeT, ydyebHa Abcka, WwKadose,
rnagka ceoboaHa CTeHa 3a okayBaHe Ha Tabna, NnaTHO 3a NPOXeKTUpaHe, NMPUHTEP, CKEHep,
MynTumeams, TenedoH, dakc, paboTHO MACTO Ha obyyaBawmsa (paboTHa Maca u cTon).

YyebHn nocobusa 3a obyyeHne MO Teopust M MpakTUKa: AEMOHCTPALMOHHU MaKeTU M
mMogenu; oHarnegssawm  Tabna;  yuyebHn  BuageodmnMM;  NporpamMHM  MPOAYKTY,
[AEMOHCTPAUMOHHN MOAENN, MbPBUYHM CHETOBOAHWN AOKYMEHTU, PEMMCTPU U OTHETHU (HOPMM,
KOWTO Ce U3Non3BaT B CTONaHCcKaTa npakTuka, u ap.

5.2. CneunanusupaHa y4ebHa 6a3a

CneunannsmpannaT KabuHeT e yuyebeH KabuHET, KOUTo e 0bopyaBaH C HeobxoauMUTE
ocdunc ob3asexaaHe n odumc TexHuka. B Hero Tpsabea fa uMa NpuHTEp, CKeHep, MynTuMeauns,
TenedoH, dakc M 3a BCekM oObyyaBaH - pabOTHO MSCTO C KOMMIOTbP, WHTEPHET,
N34NCUTENHA TEXHMKA, NOAXOASALWM NPOrpaMHM NPOAYKTU 3a TeKCToobpaboTKa, eneKTPOHHM
Tabnuum, 6asa AaHHM, NporpaMHU NpoAyKTVM 3a paboTHa 3annaTta, NporpaMHU NPOAYKTH,
pa3npoCTpaHaBaHM OT Abp)XXaBHaTa aAMUMHUCTPaUMs, 1 noaxoasim sngeodunmm. Tpsbea ga
6baaT ocurypeHn HeobxoanMuTe KonmnyectTsa 0bpasum OT MbPBUYHM CHETOBOAHU AOKYMEHTH,
perucTpu n OTY4eTHU POpMKU, KOMTO Ce M3MON3BAT B CTOMAHCKATa NpaKTUKa.

6. M3nckBaHMsa KbM oby4aBalumTe

ObyuaBalumTte No Teopus W NpakTMKa Ha npodecusita TpsbBa Aa npuTexasaT
obpazoBaTenHo-KBanMduKaUMoHHa cTeneH ,6akanasbp” unn ,MarucTop" No cneumanHocT ot
obnact ,CouvanHn, CTOMAHCKM W MNpaBHUM Hayku", nNpodecnoHanHO HanpasBneHue
+MKoHOMUMKa".

MpenopbunTeNHO € Ha BCeKM Tpu roavHu obydyaBawmute Aa npeMuHaBaT Kypc 3a
YCbBbPLUEHCTBAHE Ha npodecMoHanHaTa KBanudukaums.
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